
Government of West Bengal

lnformation & Cultural Affairs Department

District lnformation & Cultural Office, Dakshin Dinajpur

Surya Sen Sarani, Rabindrabhaban, Balurghat, Pin- 73310L, Phone-03522 255277

e-mail- dd.dico21@gmail.com

Disclosure of lnformation u/s 4 (1xb) of the RTI Act 2005

TheRighttolnformationActhasenvisagedthatall thePublicAuthoritiesshall makeaconstantendeavor totakesteps

in accordance with the requirement of this Act to publish all relevant information for knowledge of citizens at large and

update the same at regular intervais. The Act enjoins that all records of the Public Authority should be duly catalogued

and indexed in a manner and in the form which facilitates the Right to lnformation of Citizens. The relevant information

under section 4(1Xb) of RTI Act, 2005 is given below:

(1)The particulars of its OrRanization, functions and duties:

lU/s +(1)(b)(i) of RTI Act 20051.

Name of the Public Authority : Sri Subhayan Haque

Designation: District lnformation and Cultural Officer (in-charge)

Address: Surya Sen Sarani, Rabindrabhaban, Balurghat, Pin- 733L01-,

Phone-03522 255277

e-mail- dd.dico21@gmail.com

Website: https://www.wbicad.i n/

Functions:

The primary function of District lnformation and Cultural Office under the aegis of the Department of l&CA is to act as an

interface between District, Sub-division and Block offices of various Departments of Govt. Of West Bengal including its

own with the purpose to inform and generate public awareness by undertaking multi media campaigns often with the
help of its sub-offices at Sub-divisions inside the District. Similarly, the District lnformation and Cultural Office is also

entrusted to publish different categories of classified information as Advertisements for public notice on behalf of the
District, Sub-division and Block offices of the General Administration and of various Departments. The entire scope of
work under District lnformation and Cultural Office can be broadly sub classified under the following Categories:

Organising publicity campaigns through Hoardings, Tableaus and often by engaging the Lok Prasar artlstes for different
public welfare schemes by various Departments under the Government of West Bengal in collaboration with concerned
Department.

Publishing the advertisements in local periodicals or daily newspapers on behalf of the Department of l&CA,
Government of West Bengal as well as the District, Sub-divlsion and Block offices of the General Administration and of
various Departments for public notice.
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Organising cuitural programmes to commemorate days of significance that are speclal in the public conscience of West

Bengai.

Organising cultural programmes and assistingthe LocalAdministration on the occasions of various State ceremonies.

lnforming The Local Administration and the lnformation Directorate of the Department of l&CA, Government of West

Bengal about local news and developments which are significantfor public notice and administrative intervention.

Engaging Lok Prasar Prakalpa artistes in different cultural events. Disbursing performance fee, collecting life certificates

ofthese artistes.

Maintainig the Balurghat Rabindrabhaban anci looking afterthe booking process of this auditorium in collaboration with

the Drsrrict Administration

Maintainig the Dakshin Dinajpur District Museum in collaboration with the District Administration.

Disbursing the salary, allowances of the officer, the members of permanent staff and maintaining the establishment

work of the office, facilitating various service matters related tothe service/retirement procedural work covered under

WBSR and DSBR Rules in respect of the non gazetted employees, maintenance of HRMS database and WBHS of Grp-B,

C,D& Gr-A (partially).

Organising different activities by Culture Directorate in District levei.

Assisting the Directorate of Fiirn and Directorate of Archaeology of the Dept. of l&CA, Govt. of West Bengal in their
District level engagements.

Assisting the Local Administration in organising different activities, Festival, Fairs etc.

(2) The powers and duties of its Officers and emplovees:

tU/S 4(lflbxii) of RTI Act, 20051.

Powers:The District lnformation and Cultural Officer is the designated Office master and vested with the executive
powers as approved by the Principal Secretary to this Department to act as the executive head of the Office of DI&CO
with the powers of incurring expenditure (sanctioning of fund) as per the delegation of Financial Power Rules, 1976
wherein it is also entrusted to act as the controlling head for other categories of employees belonging to Group B,C & D
under lnformation Directorate working in the District in the matters of service, welfare and the disciplinaryfunctions in
accordance to the WB Service Rules.

Duties:The duties of all the Government employees including officer and members of the permanent staff of the Office
oftheDI&COisgovernedbytherulesasstatedintheW.BServiceRules(Part-l), 1987 videAppendix64of WestBengal
Service (Duties, Right and Obligation of the Government employee) Rules, 1980. Power and duties of the Government
Employees is clearly defined by the rules as envisaged in the:

1. W.B Service Rules, Part- I & ll.

2. W.B Financial Rules.

3. W.B Treasury Rules.
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4. Audit and Accounts Code.

5. West Bengal (Classification, Control and Appeal) Rules.

accountabilitv:

lu/s +(rXb)(;ii) of RTt Act, 20051.

The procedure followed is defined under the various provisions of the following:

a) W.B Service Rules Part-l & part-ll.

b) W.B. Financial Rules

c) W.B. Treasurv Rules and

d) Administrative Orders/Notifications issued by the Govt. Of West Bengal from time to time.

(4) Norms set for the discharging functions:

tUlS 4(1)(bXiv) of RTt Act 200s1.

Norms set for the discharging functlons of the officer and members of the permanent staff of the office of the Dl&co
are as laid down in:

a) W.B Service Rules Part -l & W.B Service Rules, part -ll.

b) West Bengal (Classiflcation, Control and Appeal) Rules.

c) West Bengal Service (Duties, Right and obligation of the Government employees) Rules, 19g0.

d) W.B Financial Rules

e) Audit and Accounts Code and related different orders issued from time to time.

f) West Bengal Treasury Rules and

g) Administrative orders /notification etc of the Government as issued from time to time.

lu/s a(1)(b)(v) of RTt Act,20051.

a) W"B Service Rules part -l & W.B Service Rules, part _ll.

b) West Bengal (Classification, Control and Appeal) Rules.

(5) The rules' reFutations' instructions manuals and records held bv it or under its .ontrol or ur"d b, ia,
emplovee for discharging functions:



c) west Bengal service (Duties, Right and obligation of the Government ernployees) Rules, 19g0.

d) W.B Financiai Ru!es.

e) Audit and Accounts Code and rerated different orders issued from time to time.

f) w'B Treasury Rules and g) Reports /orders of the I & CA Department/ orders & Notifications of the FinanceDepartments /Administrative orders & notifications of the I & CA Deptt. issued from time to time.

luls q(rfibxvi) of RI Act, 20051.

Files related to: a) Accounts and Audit b) Budget c) Pay and service d) Miscelianeous Matters are dealt mostly through eoffice/IFMS and physicar fires and registered books as per Govt. guiderines.

luls +(1)(b)(vii)of RTt Act, 20051.

Not applicable' The Principal secretary of the Department is the executive head vested with the powers to execute anydecision that has been approved by the Minister in charge or the Minister of the State for the Department of l&cA.

co ffi,,,.committees and other bodies:

luls a(1)(b)(viiii of RTt Act, 20051.

District Tender Committee ' lnternal complaints Committee Under the Sexual Harassment of women at workplace(Prevention' Prohibition and Redressal), Act,2013. District Level Folk ldentity card lssuance committee

luls +(l)(b)(ix) of RTt Act 20051
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lU/s a(1Xb)(x)of RTI Act, 20051.

Monthly remuneration of the officer and members of the permanent staff of the office of the Dl&Co under Departmentof l&CA is guided as per West Bengal Services (Revision of pay & Allowances) Rules, 2019.

(

and reports on disbursements made:

luls a(1)(b)(xi)of RTt Act 20051.

Not applicabie to the office of the Dl&co Dakshin Dinajpur, Dl&co Dakshin Dinajpur receives allotments from theDepartment of l&CA to meet its office expenditure and to implement various programmes.

lu/s a(1)(b)(xii) of RTt Act, 20051.

Not applicable.

lU/s a(1)(b)(xiii)of RTt Act, 200s1

Not applicable.

luls +(r)(b)(xiv) of RTI Act 20051.

Not applicable.

@i,/alz-s
District lnbrmaton & Cujtural Oificer

Dakshin Dinaiour, Balurqhat
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lU/s a(1)(b)(xv) of RTt Act, 20051.

For Dl&co' Dakshin Dinajpur: o/o Dl&Co, Dakshin Dinajpur, surya sen Sarani , Rabindrabhaban, Balurghat. workingHours: Everyday from 12.30 noon to 5.30 p.m except on Government Horidays.

lu/s a(1)(b)(xvi) of RTt Act 200s1.

a) Name of the Appellate Authority (FAA):
Name ; Smt Sharmistha Banerjee,[WBCS(Exe)]
Designation : Director of lnformation & E.o Additional secretary Address: Room No. g02, Nabanna, gth Floor, 325, s.c.Road, Howrah- 71,LL02

conracr: 033 2253 5112
Emaii: di.icadept@gmail^com

b) Name of the state Public lnformation officer (sPlo) under District Information and Cultural office, Dal<shin Dinajpur:Name of the public Authority : Sri Subhayan Haque
Designation: District rnformation and curturar officer (in-charge)
Address: Surya Sen Sarani, Rabindrabhaban, Balurghat, pin_ 733101
Phone-03522 255217

e-mail- dd.dico21@gmail.com
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