Government of West Bengal
Office of the District Information and Cultural Officer
Fboe Pt 78 3 Poaiorned
Uwias l.’ll.lll’llul « Av@ IIQJUI A A\ﬂlsﬂll’
West Bengal- 733130:
e-mail:- dicouttardinajpur@gmail.com
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The Right to Information Act has envisaged that all the Public Authorities shall
make a constant endeavour to take steps in accordance with the requirement ot
this Act to publish all relevant information for knowledge of citizens at large and
update the same at regular intervals. The Act enjoins that all records of the Public
Authority shouid be duly cataloged and indexed in a manner and in the form which
facilitates the Right to Information of Citizens. The relevant information under
section 4(1)(b) of RTI Act, 2005 is given below:

i) The particalars ofits Urganization, fanctions and dutes.

[U/s 4(1)(b)(i) of RTI Act 2005].
¢ Name of the Head of the office: Shri Shubham Chakraborty (WBICS)

Designation: District Information & Cultural 0% ccr, Uttar Binajpur
* Address: Karnajora, Raiganj, Uttar Dinajpur, PIN: 733130
e Contact: 9147770416

Cmail: dicouttardinajpur@gmail.com

Funciions:

[
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The DIRCO, littar Dinainur is the nadal officer of the four diractarates of the 1&
CA Department. The four directorates are Information Directorate, Culture
Directorate, Fllm Directorate and Archaeology Lirectorate.

Functi f DI&CO. Uttar Dinai ler Inf ion Directorate:

Lok Prasar Prakalpa is the flagship scheme under Information Directorate.
Under this project folk artistes between the age of 18 - 60 receive Rs.1 000/- per
month as Retainer fee. Senior artistes, who are above 60 years of age receive
Rs.1000/- pei month a3 Fension. Apait fioin this, the active peifoiinances
receive Rs.1000/- as Performance fee per programme per person.

Another function of DI&CO, Uttar Dinajpur is to manage the press. DI&CO,

Uttar Dinajpur issues Press Accreditation Card to eligible journalists after
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appioval Tivin News Buieau Cell of 1& CA Depaitinent,

Di&C0, Uttar Dinajpur reieases advertisements to iocal newspapers as per the
direction from advertisement cell of I& CA Department. DI&CO, Uttar Dinajpur
also releases tender advertisements to state level newspapers on behalf of
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Dl&'CO. Uttafr Dinajpur conducts different exhibitions on various themes as per
the instruction of exhibition wing of 1& CA Department.

Publici i
t)( wlth tempgrary and permanent hoardings on different schemes and
matters 1s also a crucial function of Di&C0O, Uttar Dinajpur.
DI1&CO inaj i

, Uttar Dinajpur observes various state level ceremonies such as
Independence Day. Republic Day. etc.
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| nf_v oth.er tasks assigned by the Information Directorate to the District
‘ﬂn or{r.lath_n & Cultural Officer, Uttar Dinajpur or his office are being carried out
irom time io time as per direciions.

The office of the DI&CO, Uttar Dinajpur is working to boost the rich cultural
lfagac.:v of the State by regularly organizing festivals and events on various genres
like music, literature, theatre, fine arts, and dance, apart from promoting the
wide-tanging folk vaiieties of the distiict as per ditection of Cultuie Directoiate

of | & CA Department.

Any other tasks assigned by the Culture Directorate to the District Information
& Cultural Officer, Uttar Dinajpur or his office are being carried out from time
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Functions of Di&CO, Uttar Dinajpur under Fiim Direcrtorate:
‘'ne oftice of the DI&CO, Uttar Dinajpur acts in accordance with various
directives received from the Film Directorate from time to time.

Functions of DI&CO. Uttar Dinaipur under Archaeology Directorate:

The office of the DI&CO. Uttar Dinajpur. acts on directives received from the
Directorate of Archaeology from time to time and undertakes exploration work
at various sites across the Uuar Dinajpur district as per Departmentai
Instructions. DI&CO, Uttar Dinajpur also acts as DDO & Member Secretary of

Uttar Dinajpur District Museum.

s assigned by the Archaeology Directorate to the District Information

Other task
re aiso carried out as and when

& Cuitural Officer, Uttar Dinajpur or his office a
directed.

Functions of DI&CO. Uttar Dinaipur under District Administration:

undertakes various activities as per the instructions

Dinajpur. These include organising
r the District

The DI&CO, Uttar Dinajpur
of the District Administration of Uttar
cuitural programmes, arrangement of press conference fo
Magistrate, assisting in public awareness campaigns, and supporting
administrative initiatives whenever required. All such tasks are carried out in
coordination with the concerned departments and as per the timelines set by

the District Administration.




(2) The powers and duties of its Officers and employees:
[U/S 4(1)(b)(ii) of RTI Act, 2005].

-

The Di&CO, Uttar Dinajpur is the designated Head of Oifice as approved by the I
& CA Department to act as the reporting officer to SDICOs in the district with the
powers of incurring expenditure (sanctioning and allotment of fund) as per the
deiegation of Financial Power Rules, 1976 wherein it 15 also entrusted o act a3
the reporting officer for other categories of employees belonging to Group B,C & D

under the office of the DI&CO, Uttar Dinajpur in the matters of service, welfare
and tha Adiccinlinarr -ﬁl-\'\-ct-i{’ﬂs in accordance to the WR Cervice DParlec
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Duties:

The duties of all the Government employees including Officers and Staffs under
office of the DI&CO, Uttar Dinajpur is governed by the rules as stated in the W.B
Service Rules (Part-1), 1987 vide Appendix 6A of West Bengal Service (Duties,

L I T I o o N L o T Y. SN o e s a e " e 5 . R shgh]
Right and Obiigation of the Governineiit einployeej Ruies, 1530,

Power and duties of the Government Employees is ciearly defined by the ruies as
envisaged in the:

1. W.B Service Rules, Part- [ & II.
2. W.B Financial Rules.

3. W.B Treasury Rules.

4. Audit and Accounts Code.

5. West Bengal (Classification. Control and Appeal) Rules.

(3) The procedure followed in the decision making process including

[U/s 4(1)(b)(iii) of RTI Act, 2005].

The procedure followed is defined under the various provisions of the following
a) W.B Service Rules Part-I & Part-1L

b) W.B. Financial Rules

¢) W.B. Treasury Ruies and

d) Administrative Orders/Notifications issued by the Govt. Of West Bengal from

time to time.
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¢) Administrative Crders/Notifications issuea by Uie visu ict Aaminisaaud

time to time.
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[U/S 4(1)(b)(iv) of RTI Act 2005).

Norms set for the discharging functions of the Officers and other Govt.
cinployees uinder DI&TO, Ultal Dinajpui are as faid dowi in.

a) W.B Service Rules Part -1 & W.B Service Rules, Part -11.

b) West Bengal (Classification, Control and Appeal) Rules.

¢ West Bengal Service {(Duties, Right and obl
employees) Rules, 1980.

d) W.B Financial Rules

e} Audit and Accounte Code and relatad differant Orderc iccnad from time tn
time.

f) West Bengal ‘I'reasury Rules and

tgation of the Government

g) Administrative orders /notification etc. of the Government as issued from
time to time.

nj Aaminisirative Orders/Notifications issued by ihe District Adminisiration
time to time.

{5} The Tuies, Tegulauons, instructons filalidais aliu TcouTus ncia b}' itor
under its control or used by its employee for discharging functions :
[U/s 4(1)(b)(v) of RTI Act,2005].
) W.B Service Rules Part -1.& W R Sarvice Rules, Part -1,
b) West Bengal (Classification, Control and Appeal) Rules.

¢) West Bengal Service (Duties, Right and obligation of the Government
employvees) Rules. 1980.

d) W.B Financial Rules.

e) Auditand Accounts Code and reiated different Orders issued from time
to time.

f) W.B Treasury Rules and

g) Repuits fOideis uf the 1 & CA Depaitinein; Gideis & Nuulicativis of the
Finance Departments /Administrative orders & notifications of the 1 & CA
Deptt. issued from time to time.

(6) Categories of documents that are held by it or under its control:

[U/S 4(1)(b)(vi) of RTI Act, 2005].

Files related ta:

a) Accounts and Audit

b) Pay and Service

¢) Miscellaneous Matters

Matters are dealt mostly through e office/IFMS and physical files and registered
books as per Govi. guideiines.

() The particulars of any arrangement that exists for consultation with or
representation by the members of the public in relation o the
formulation of its policy or implementation thereof:

[U/s 4(1)(b)(vii)of RTI Act, 2005]
All the Ministers belonging from the District are members of the District Levei
Folk Identity Card Issuance Committee and this committee looks after all the
issues related to proper implementation of Lok Prasar Prakalpa in the district,

(8) A statement of the boards, councils , committees and other bodies
consisting of two or more persons constituted as its part or for the
purpose of its advise and as to whether meetings of those boards , %k%



councils, committees and other bodies
[U/s 4(1)(b)(viii) of RTI Act, 2005] |
e Disirict Level Tender Commitiee
e District Level Folk Identity Card Issuance Committee
e District Museum Committee

(9) Directory of the Officers of Information Directorate:
[U/s 4(1)(b)(ix) of RTI Act 2005]

[eca | [
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No Name Designation Assignment Address ;
Shri Shubham Dlstr.'lct Head of the Karna')drei;__ﬁ
1 Chakraborty Information & office at O/o Raiganj, Dist.
(WBICS) Cultural.Oft.*lcer, the DI&CO, Uttar Dinajpur,
Uttar Dinajpur | Uttar Dinajpur PIN: 733130
I New Town
Subhodeep [Sub D1v1s_1onal Head of the Doad Ward No:
2 D nformation & office at 0/o :
As 11, Islampur
Cultural Officer, | the SDI&CO, wvan T~ p
Isl Ullal vinajput,
slampur Islampur PIN: 733202 |

(10) The monthly remuneration received by each of its Officers and other
employees including the system of compensation as provided in its
regulations:

[U/s 4(1)(b)(x)of RTI Act, 2005]
Monthiy remuneration of the
employees of 1& CA office of U
Bengal Services (Revision of Pa

DI&CO, Uttar Dinajpur and other Government
ttar Dinajpur district is guided as per West
y & Allowances) Rules, 2019.

ch of its agency including the particulars

(11) The Budget allocated to ea
ditures and reports on disbursements

of all plans, proposed expen

-t

[U/s 4(1)(b) (xi)of RTI Act 2005]
Not applicable to the office of the DI1&CO, Uttar Dinajpur. The DI&CO, Uttar

Dinajpur receives allotments from the Information & Cultural Affairs
Department to meet office expenditures and to implement various

programmes.

(12) The manner of execution of subsidy programmes including the
amounts alivcated and the details of peneficiaiies ol such
programme.

[U/s 4(1)(b)(xii) of RTI Act, 2005]. o
Mot applicablc 1o the office of the nILCE, Yttar Dinajpur.

v
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(13) Particulars of recipients of concession , permits or authorization
granted by it:
/s FLOM)EN)of RTI Ag, 2005].
Not applicable.
(14) Details in respect ot the information available to or held by it,
reduced in an electronic form:
[U/s 4(1)(b)(xiv) of RTI Act 2005].

Not appiicabie.

(15) The particulars of facilities available to citizens for obtaining
information including the working hours of a library oF Teading room,
if maintained for public use:

[U/s 4(1)(b)(xv) of RTI Act, 2005].

Place; District Information Center, Office of the DI&CO, Uttar Dinajpur
Karnajora, Raiganj, Uttar Dinajpur

Working hours: Every day from 10:00 a.m. to 05:30 p.m. excluding
Government holidays

(16) The names, designation and other particulars of the Public

information OUfficers:

[U/s 4(1)(b)(xvi) of RTI Act 2005].
a) Name of the Appellate Authority:

e Name -Smt Sharmistha Raneriee [WRCS(FExe)]

e Designation : Director of Information & E. O Additional Secretary

e Address: Room No. 902, Nabanna, 9th Floor, 325, S.C Road, Howrah-
711102

e Contact: 033 2253 5112

o Email: di.icadept@gmail.com

b) Name of the State Public Information Officer (SPIO) under 1 & CA
Denartment, Httar .l_)!g.aﬂ_aur district:

Danar
Name: Shubham Chakraborty (WBICS)
¢ Designation: District Information & Cultural Officer, Uttar Dinajpur
o Address: Karnajora, Kaigan), Uttar Dinajpur, PIN: 733130
e Contact: 9147770416

¢ Email: dicouttardinajpur@gmail.com

Districe Information & Cultural Vinee:
Uttar Dinajpur
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