
Office of the District Information and Cultural Officer 
Uttar Dinajpur: Karnajora: Raiganj 

West Bengal- 733130: 
e-mail;- dicouttardinajpur@gmail.com 

Government of West Bengal 

Disclosure of Information U/S 4 (1)(b) of the RTLAct 2005: 
The Right to Information Act has envisaged that all the Public Authorities shall make a constant endeavour to take steps in accordance with the requirement of this Act to publish all relevant information for knowledge of citizens at large and update the same at regular intervals. The Act enjoins that all records of the Public Äuthority shouia be �uiy cataioge£ and indexed in a manner and in tne form wnich facilitates the Right to Information of Citizens. The relevant information under section 4(1)(b) of RTI Act, 2005 is given below: 

(t) The particatars of its Grganization, functivns and duties. 
[U/s 4(1)(b)() of RTI Act 2005]). 
Name of the Head of the office: Shri Shubham Chakraborty (WBICS) 
Dcsignation: District nformation &Cultural Officcr, Uttar Dinajpur 
Address: Karnajora, Raiganj, Uttar Dinajpur, PIN: 733130 
Contact: 9147770416 

Emait. dicouttardinaipur@gmail.com 

Functions: 

The D&CO, LIttar Dinainur is the nadal officer of the four directorates of the 18 

CA Department. The four directorates are Information Directorate, Culture 
D1rectorate, Film Directorate and Archaeoiogy Directorate. 

Functions of DI&CO. Uttar Dinajpur under Information Directorate: 
Lok Prasar Prakalpa is the flagship scheme under Information Directorate. 
Under this project folk artistes between the age of 18 - 60 receive Rs.1000/- per 
month as Retainer fee. Senior artistes, who are above 60 years of age receive 

Rs.1000/- per monti às Pension. Apart from this, the attive perfoiimai
es 
receive Rs. 1000/- as Performance fee per programme per person. 

Another function of DI&CO, Uttar Dinajpur is to manage the press. Dl&CO, 
Uttar Dinajpur issues Press Accreditation Card to eligible journalists after 
approvai froin Nws Bure£u Cei of i& CA Depaitinet. 

Di&Cj, Üttar Dinajpur reieases aavertisements to iocal newspapers as per the 
direction from advertisement cell of l& CA Department. DI&CO, Uttar Dinajpur 
also releases tender advertisements to state level newspapers on behalf of 
District Aministratiom. 



DI&CO, Uttar Dinajpur conducts different exhibitions on various themes as per 
the instruction of exhibition wing of I& CA Department. 

Publicity with temporary and permanent hoardings on different schemes and 
matters is aiso a cruciai function of Di&Ci, Uttar Dinajpur. 

DI&CO, Uttar Dinajpur observes various state level ceremonies such as 
Independence Day, Republic Day, etc. 

Any other tasks assigned by the Information Directorate to the District 
Information & Cultural Officer, Uttar Dinajpur or his office are being carried out 
írom time to timne as per �irections. 

Functions of Dl&CU, Üttar Dinajpur under Cuiture Directorate: 

The office of the DI&C0, Uttar Dinajpur is working to boost the rich cultural 
legacy of the State by regularly organizing festivals and events on various genres 
like music, literature, theatre, fine arts, and dance, apart from promoting the 
wide-ranging foik vairieties of tie �istrict as per diection of Cuttuie Directorate 
of I & CA Department. 
Any other tasks assigned by the Culture Directorate to the District Information 

& Cultural Officer, Uttar Dinajpur or his office are being carried out from time 
to timè àa per direttioms. 

Functions of Di&CO, Üttar Dinajpur under Fiim Directorate: 

The ottice of the DI&CO, Uttar Dinajpur acts in accordance with various 

directives received from the Film Directorate from time to time. 

Functions of DI&CO, Uttar Dinaipur under Archaeology Directorate: 

The office of the DI&C0, Uttar Dinajpur, acts on directives received from the 

Directorate of Archaeology from time to time and undertakes exploration work 

at varìous sites across the Uttar Dinajpur �istrict as per Departmentai 

Instructions. DI&CO, Uttar Dinajpur also acts as DD0 & Member Secretary of 

Uttar Dinajpur District Museum. 

Other tasks assigned by the Archaeology Directorate to the District Information 

& Cuiturai Officer, Ütar Dinajpur or his office are aiso carried out as and when 

directed. 

Functions of DI&CO, Uttar Dinajpur under District Administration: 

The DI&CO, Uttar Dinajpur undertakes various activities as per the instructions 

of the District Administration of Uttar Dinajpur. These include organising 

cuiturai programmes, arrangemnent of press conference for the District 

Magistrate, assisting in public awareness campaigns, and supporting 

administrative initiatives whenever required. All such tasks are carried out in 

Coordination witti thè contermèd �epartiments and às per thè timèiinès set by 

the District Administration. 



(2) The powers and duties of its 0fficers and employees: 
[U/S 4(1)(b) (1) of RTI Act, 2005J. 

Powers. 

The Di&Ch, Ütar Dinajpur is the designated Head of Office as approved by the i 
& CA Department to act as the reporting officer to SDICOs in the district with the 
powers of incurring expenditure (sanctioning and allotment of fund) as per the 
deiegation of fìmanciai Power ñutes, 1976 wihereim it is aiso entruated tò àtt àa 
the reporting officer for other categories of employees belonging to Group B,C & D 
under the office of the Dl&CO, Uttar Dinajpur in the matters of service, welfare 
and the disciplinary functions in accordance te the 4WB Service PuBes. 

Duties: 

The duties of all the Government employees including Officers and Staffs under 
office of the DI&CO, Uttar Dinajpur is governed by the rules as stated in the W.B 
Service Rules (Part-), 1987 vide Appendix 6A of West Bengal Service (Duties, 
Rigtit aid Obiigatiun of tie Government empiuyee) Ruies, 19ô0. 

Power and duties of the Government Empioyees is cleariy defined by the ruies as 
envisaged in the: 

1. W.B Service Rules. Part- I& II. 

2. WB Financial Rules. 

3. W.B Treasury Rules. 

4. Audit and Accounts Code. 

5. West Bengal (Classification, Control and Appeal) Rules. 

(3) The procedure followed in the decision making process including 

channels of sunevision and acceuntahility 

[U/s 4(1)(b) (üi) of RTI Act, 2005]. 
The procedure followed is defined under the various provisions of the following 

a) W.B Service Rules Part-I & Part-II. 

b) W.B. Financial Rules 

c) W.B. Treasury Ruies and 

d) Administrative Orders/Notifications issued by the Govt. Of West Bengal from 

time to time. 

e) Administrative Grders/Notifications issued by the District Administration 

time to time. 

{4) Nerms set fer the discherging functins 



|U/S 4(1)(b)(iv) of RTI Act 2005). 
Norms set for the discharging functions of the Officers and other Govt. 
epiuyees uider Di&co, Utta1 Diunajpui ae a[ iaid duwin it. 
a) W.B Service Rules Part -I& W.B Service Rules, Part -I. 
b) West Bengal (Classification, Control and Appeal) Rules. 

West Bengal Service (Dutics, Pight and obligation of the Govcrnmcnt 
employees) Rules, 1980. 
d) W.B Financial Rules 
e) Audit and Arcounts Code and related different Orders issed from time to 
time. 

t) West Bengal Treasury Rules and 
g) Administrative orders /notification etc. of the Government as issued from 
time to time. 

hj A£minisirative ÜrdersjNotifications issueç by the Disirict Àáministration 
time to time. 

f5) The rutes, Tegutations, inst1uctions manuats and records hetd by it oT 
under its control or used by its employee for discharging functions : 

[U/s 4(1)(b)(V) of RTI Act,2005]. 
) W.BService Rules Part& WB Service Rules, Part -!!. 
b) West Bengal (Classification, Control and Appeal) Rules. 
) West Bengal Service (Duties, Right and obligation of the Government 

employees) Rules, 1980. 
d) W.B Financial Rules. 
e) Äudit and Accounts Code and reiated difYerent Ürders issued irom time 

to time. 

9 W.B Treasury Rules and 
) Reports foi deis of tie i & CA Depaitineiii/ Oideis & Nutüficaivts uf tçie 

Finance Departments /Administrative orders & notifications of the I & CA 
Deptt. issued from time to time. 

(6) Categories of documents that are held by it or under its control: 
(U/S 4(1)b)(vi) of RTI Act, 2005]. 
Files related ta: 
a) Accounts and Audit 
b) Pay and Service 

c) Miscellaneous Matters 
Matters are dealt mostly through e office/lFMS and physical files and registered 
books as per Govt. guideiines. 

(7) The particulars of any arrangement that exists for consultation with or 
representation by the memvers of the public in reBation to the 
formulation of its policy or implementation thereof: 
[U/s 4(1)(b) (vii)of RTI Act, 2005] 
Aii the Ministers beionging from the District are members of the District Levei 

Folk Identity Card Issuance Committee and this committee looks after all the 
issues related to proper implementation of Lok Prasar Prakalpa in the district. 

(8) A statement of the boards, councils , committees and other bodies 

consisüng of two or more persons constituted as its part or îor the 
purpose of its advise and as to whether meetings of those boards 



[U/s 4(1)b)(vii) of RTI Act, 2005] 

(10) 

councils, committees and other bodies. 

(9) Directory of the Officers of Information Directorate: 
[U/s 4(1) (b) (ix) of RTI Act 2005] 

(11) 

No 

Disürici Levei Tender Commiiee 

2 

(12) 

District Level Folk Identity Card Issuance Committee 
District Museum Committee 

Name 

Shri Shubham 
Chakraborty 

(WBICS) 

Subhodeep 
Das 

Designation 
District 

Information & 
Cultural Officer, 
Uttar Dinajpur 

[U/s 4(1)(b) (x)of RTI Act, 2005) 

Sub-Divisional 
Information & 

Cultural Officer, 
Islampur 

[U/s 4(1)(b) (xi)of RTI Act 2005] 

programme. 

Assignment 

Head o the 
office at O/o 
the DI&CO, 

Uttar Dinajpur 

Head of the 

The monthly remuneration received by each of its Officers and other 

employees including the system of compensation as provided in its 

regulations: 

office at 0/o 
the SDI&CO, 

Islampur 

Îvionthiy remuneration of the Di&CO, Uttar Dinajpur and other Government 

employees of 1& CA office of Uttar Dinajpur district is guided as per West 

Bengal Services (Revision of Pay & Allowances) Rules, 2019. 

[U/s 4(1) (b) (xii) of RTI Act, 2005]. 

Address 

The Budget allocated to each of its agency including the particulars 

of all plans, proposed expenditures and reports on disbursements 

mede: 

Karnajora, 
Raiganj, Dist. 

Uttar Dinajpur, 
PIN: 733130 

New Town 
Road,4/ard No: 

11, Islampur 
Utiai Dinajpui, 

PIN: 733202 

Not applicable to the office of the DI&C0, Uttar Dinajpur. The DI&CO, Uttar 

Dinajpur receives allotments from the Information & Cultural Affairs 

Department to meet office expenditures and to implement various 

programmes. 

The manner of execution of subsidy programmes including the 

aimvkits attucated aiç tçe �etaiis oftbeneficiaries of suci 

Not appicabte to the office of the Dl&CO, Uttar Dinaipur. 



(13) 

(14) 

Particulars of recipients of concession , permits or authorization 
granted by it: 

(Ujs 4{1)(b)(xijof RTi Act, 2005. 
Not applicable. 

Details in respect of the intormation available to or held by it, 
reduced in an electronic form: 

[U/s 4(1)(b) (xiv) of RTI Act 2005]. 
Not appicabie. 

(15) The particulars of facilities available to citizens for obtaining 
informtion incuding the workinE ours of a tibrary or reating Toom, 
if maintained for public use: 

[U/s 4(1)(b) (xv) of RTI Act, 2005]. 
Place: District Infermatien Center, Ofice of the DH&CO, Uttar Dinajpur 
Karnajora, Raiganj, Uttar Dinajpur 
Working hours: Every day from 10:00 a.m. to 05:30 p.m. excluding 
Government halidays 

(16) The names, designation and other particulars of the Public 

information kfficers: 

(U/s 4(1)(b)(xvi) of RTI Act 2005]. 

a) Name of the Appellate Authority: 

Name :Smt Sharmistha Baneriee,[WRCS(Exe)l 
Designation: Director of Information & E.0 Additional Secretary 

" Address: Room No. 902, Nabanna, 9th Floor, 325, S.C Road, Howrah 

711102 

Contact: 033 2253 5112 

" Email: di.icadept@gmail.com 

b) Name of the State Public Information Officer (SPIO) under I & CA 

Denartment, Ittar Dinaipur district: 

Name: Shubham Chakraborty WBICS) 

" Designation: District Information & Cultural Officer, Uttar Dinajpur 

Aààress: Karnajora, Raiganj, Uttar Dinajpur, PiN: 733130 

Contact: 9147770416 

" Email: dicouttardinajpur@gmail.com 

Disoit Infonation & Cutural Uli! 

Uar Dinajpur 
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